Counselling Contract

EAMONN MCVEIGH
 UKCP Reg,  PG Dip OP, DHP MCS (Acc) AMNHC  MIHS CCC
Cognitive Behavioural Therapist, HypnoPsychotherapist, Mnemodynamic Therapist. Counselling Supervisor
Therapist for Carecall, Glen Road Surgery, Carrick Hill Surgery,
Belfast Mnemodynamic Therapy Centre. Corporate Support
PPC Worldwide, Ballyowen (Dr Colton) Surgery, Dr Dugan Surgery
Lecturer in Counselling BIFHE/BMC   
NHS Provider Code No. Z7 123
Managing Director Empowerment Consulting.
Founder and Secretary of the BMTC. Reg. Charity XR 99832



I am a member of UKCP (United Kingdom Council for Psychotherapy)
I abide by their Code of Ethics
I have Professional Indemnity Insurance
I am in regular counsellor supervision

This is a Counselling Contract with




Confidentiality

Counselling is highly confidential and is carried out within strict professional boundaries.  Any client information will be coded accordingly, but no individual information can be identified from this information. I will keep records and this information will comply with the Data Protection Act 1998. 
You have the right to see my counselling notes and this can be accessed by written authorization by the supervisee.
Notes will be kept for six years (or accordingly in respect to Child Protection Law) There are certain exceptional circumstances in which I may be under legal or ethical duty to disclose information. This is to ensure your safety and the safety of others and to comply with legislation.
Notes can also be supplied with sufficient information in case of legal or workplace requirements or agreements.
· When a counsillor has good grounds for believing that a person may cause serious harm to themselves or others
· When instructed by a Court to disclose information
· Disclosure of criminal activity or knowledge of criminal activity
· Other statutory obligations
1. Terrorism Act 2000: 
2. Drug Trafficking Act 1994: 
3. When necessary to uphold Child Protection Laws



What is Counselling

Counselling is a process that allows you to work through issues that may be causing you distress. The job of the counsellor is to listen, understand and help you to find solutions to your problem. To assist and empower you to gain practical support and deal with issues, and help you, as you go through a crisis.

We agree to meet at the same venue for professional therapy
every            for                hour/s

Extra Counselling: Arranged as required if deemed necessary by client


Procedures

We agree that the following arrangements will take place in the following situations

Cancellation
For a routine cancellation, a one week notice is required
For an emergency cancellation then as much notice as possible is required

Non attendance
Contact me to re –arrange (this will incur a fee under normal circumstances) as soon as possible

Conflict
Scope for accepting constructive criticism. If therapist has issues of concern in regards to confidentiality and ethics

Dispute
All attempts to resolve dispute but if there is a breach of professional ethics then I will act accordingly.

Complaints
If you have any concerns about your counselling, and feel that you are unable to address it accordingly with your therapist, then please contact relevant organization or 
UKCP  2nd Floor, Edward House, 2 Wakley Street, London.

Contracts with others
Copies of contracts can be supplied for requirements of the client; these will be in an anonymous form but only with written permission.

Emergencies
In the event of an emergency then please contact the relevant service i.e. GP/Duty Social Services/ Police and the organization that you represent. Then contact me to arrange an emergency appointment

Availability
I cannot be contacted by phone in an emergency, contact the necessary service first
I can be contacted by the personal mobile number that I will give you on our first appointment after signing agreement.
I will be available only between 9 -5 pm, Monday to Friday. I may have my phone switched off as I may be with a client. Leave a message and I will get back to you.
Contact may also be made by email.
If I am not available, an alternative arrangement will be made in advance.

Roles and Responsibilities
We have agreed that as therapist I will take responsibility for:
Time Keeping: Managing agenda: Giving feedback: Monitoring the therapeutic relationship: Creating a safe place: Ethical issues: Keeping notes: Drawing up therapy  reports.

Expectations for Client
I expect client to attend on time: agree in advance of next session: have notes prepared. If working under or for another organizations, provide copies of their workplace procedures if needed. I expect clients to do homework/tasks when requested.


FEES

· All fees are to be paid at the end of session 
· Assessment session  is 90.00 Pounds (Assessment sessions are an hour and a half)
· All other sessions are 50 minutes in length and the fee is 70.00 Pounds
· A reduced fee can be discussed at Assessment session if client has exceptional reasons (On state benefits or pension, low wage or long term illness/disability)
· A receipt can be given at the end of session. By email as an attachment or given on a monthly basis or when all sessions are complete.
· Cheque/cash in sterling only 


As from 10/12/2010, I am unable to complete or assist in written support or testimony for clients requirement for Social Welfare benefits (DLA or ESA). It is the full responsibility of the client to obtain the required information from their GP at their Surgery. In completing and signing this contract the client fully understands and adheres to this understanding.
If the client fulfils the relevant criteria and wishes or desires for my written contribution to the necessary documents, then the following conditions apply

1. The client has attended more than six sessions within a twelve week period
2. The client agrees to a private consultation for further  in depth, specialized assessment
3. That no guarantee is offered that my assistance/counselling will be proof of mental health condition
4. I am unable to formally diagnose any client condition by law
5. That there is no guarantee that my contribution will meet Government criteria
6. The client fully understands that payment for my services for any written material will be charged the full two hour rate.

Signed (Therapist)………………………………………………..    Signed (Client) ……………………………………………………Date…………………………
FORM TO RELEASE INFORMATION TO A THIRD PARTY

“I …………………………………………………… (Print Name of Client)
Hereby give permission to my supervisor to disclose information about my case to

……………………………………………………………………………………………….

(specify the 3rd party e.g. GP, occupational Health Team, etc.)
The Information may be released both verbally and in writing.
The Information to be disclosed:


My Counselling Record - including a clinical assessment, the supervision/ therapy focus and plan.

My Substance Abuse/Misuse Record

Attendance of Counselling Record

Other - ……………………………………………………



The Purpose of the disclosure is:

To permit continuity of care.

To inform my employer of my participation in supervision/ therapy.

Other - ……………………………………………………..



I may revoke this consent at any time, except to the extent that action has been taken in reliance upon it. If I do not revoke it, this consent will expire six months after the date of this consent.


Signature of client: ……………………………………………. Date: … / … / …


Signature of parent or
Guardian for minor clients: …………………………………….. Date: … / … / …


Signature of Supervisor
Affiliate counsellor: ……………………………………………. Date: … / … / …




UK only: DATA PROTECTION ACT 1998
Any release of information by me will be subject to the Data Protection Act (DPA) 1998 and specifically to section 8 of this Act. Especial note should be made of the following: 

Disclosure of personal data in certain cases 
8. Any restrictions in this Act on the disclosure of personal data do not apply if the disclosure is: 
 required urgently to prevent injury or other damage to the health of a person or serious loss of or damage to property, or 
 made at the request or with the consent of the data subject or a person acting on his behalf. 
If this Act is superseded by any subsequent Act of Parliament, this document is to be read (in so far as possible) as being in compliance with the new requirements.                                                                       
